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Master of Public Management and Administration (MPMA) Course
Master of International Business Program, Graduate School of Business

Study Guide for MPMA Course

Program Overview

The curriculum of the Master of Public Management and Administration (MPMA) Course is
composed of Elective Required Courses, Elective Courses 1 and Elective Courses 2. The MPMA
students take the “Master’s Thesis Supervision” courses as Elective Required Courses and write
a master’s thesis. Courses in Elective Courses 1 provide the students opportunities to acquire and
build up necessary knowledge, theories and analytical skills. The Elective Courses 2 consists of
courses in areas of public management, economics and private sector business. The students will
take selected courses in the Elective Courses 2 that relate to the students’ researches more directly
and write a quality thesis under a close supervision of the supervisor. Through taking these
courses and writing a master’s thesis, the students will learn to integrate all of their knowledge,
theories and skills they have learned in the program and acquire expertise in the area of public
management.

Education and Research Goals

Building on the general and specialized education gained at the College of Business, the goal of
the Graduate School of Business is to help students conduct research in business administration
and master its depths as well as to nurture their character in accordance with the Christian faith,
thereby contributing to cultural advancement.

Degree Award Policy

A master’s degree is conferred upon students who have attended this program for two years (four
semesters) or more, earned a specified number of credits, attended tutorials, completed a master’s
thesis, and successfully passed all required reviews and examinations.

Upon completion of this program, students are expected to have developed the ability to accomplish
the following 1 and 2, and besides 3 or 4.
Students will also have developed the ability to;

1. Acquire the knowledge and skills necessary to analyze the evolving management landscape
through an innovative interdisciplinary approach
2. Demonstrate leadership by applying the theory through a global and interdisciplinary approach
3. Develop the essential skills to excel as a researcher in the field of management
4, Take on active roles and build a career as advanced professionals in private sector businesses,
government, and NGO/NPOs
Exceptional students may be eligible to receive a master's degree after just one year

(two semesters) of enrollment.

Curriculum Structure

The MPMA Course of the Master of International Business Program offers a curriculum for nurturing
highly-trained experts in public management. All courses are taught in English and students must write
a master’s thesis. The Course also offers double-degree programs with overseas affiliated universities.
Double-degree students, who have met all degree requirements of the MPMA Course as well as an
affiliated university, are able to obtain two master’s degrees. The number of credits required for
graduation at Rikkyo is 30 credits.

*Elective Required Courses (thesis guidance course): 4 credits
*Elective Courses 1 (basic courses of public management): 10 credits
*Elective Courses 2: 16 credits or more

Total required credits: 30 credits or more



MPMA Course Schedule

For the schedule of each semester, please check the schedule on R Guide.

R Guide TOP https://rguide.rikkyo.ac.jp/en/
Click “Graduate School of Business”

Fall semester is updated on August, Spring semester will be updated on March.


https://rguide.rikkyo.ac.jp/en/
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1. Structure of course number



A course number consists of three characters of alphabetical prefix and four digits of
Arabic numeral suffix. Alphabets indicate a college or graduate school a course is
offered, while Arabic numerals indicate level, course category, graduate school and
language of instruction.

A B C 1 2 3 0
College/Graduate Course Course Class form Language of
School level category instruction

2. Explanation of course numbering system

(1) Alphabet for Programs of the Graduate School of Business
Master of Business Program (Japanese-medium): MBU
Master of International Business Program: MIB

(2) Arabic numerals
The digit in the thousand’s place (course level)
Example:
5000 Core courses in a master’s program
6000 Advanced courses in a master’s program

7000 Courses and advanced seminars in the doctorate program
9000 Others

The digit in the hundred’s place (course category)
Example:

000 Required course (BPC)

100 Final Research Project

200 Elective courses

700 Language courses (Business Japanese)

The digit in the ten’s place (class form)
00 Lecture
10 Seminar
20 Practicum
30 Others

The digit in the one’s place (language of instruction)
0 Class conducted in Japanese
1 Class conducted in English
2 Class conducted in a foreign language other than English/ Japanese
3 Others (e.g. bilingual class)



Regulations and Important Notes

1. Award of Degree

1.1. Degree requirements

The degree of Master of Public Management and Administration is awarded to students who are
enrolled in the master’s program of the Graduate School of Business and will have attended courses
for two or more years, earned the required number of credits, submitted a master’s thesis and passed
all required examinations for a master’s thesis. For those students with excellent academic
achievements may be allowed to graduate in one year.

1.2. Degree name
Students successfully completing the Graduate Degree Program in Public Management and
Administration will be awarded a Master of Public Management and Administration.

1.3. Thesis evaluation guidelines

Thesis evaluation will be conducted in accordance with the following criterion.
Research theme and objectives are clearly stated

Research theme and objectives are of scholarly and practical significance
Appropriate methods and procedures are used to achieve the research objectives
Thesis structure and statement are appropriate and clear

Previous relevant researches are properly reviewed and quoted

Research objectives are achieved

High research ethics standards are maintained

Expertise, skills, and additional competencies in accordance with our degree award
policy, except the above seven criterion necessity.
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2. Supervision Schedule and Academic Regulations

2.1. Supervision schedule

<First-Year>

Mid-September Academic Guidance and Entrance Ceremony

Late September Announcement of a supervisor and an advisor. Submit a
Notification of Supervisor Assignment form to Academic Affairs
Office*

<Second-Year>

Late September Submit a Notification of Supervisor Assignment form to Academic
Affairs Office

Late June Submit a master’s thesis

Early - Mid July Thesis Final (Oral) Examination

Mid July <Referred thesis> If a thesis is “referred,” a revised master’s thesis
must be submitted.

Mid-late July Thesis Final (Oral) Re-examination for a referred master’s thesis

Early August Submit the final version of a master’s thesis

Early September Announcement of Final Decision for Graduation

Mid-September Graduation Ceremony and Conferment of Master’s Degree

*Both supervisor and advisor will be selected based on the research proposal and interview at the time
of entrance examination. Students have to submit Thesis Supervisor Assignment form at predefined
date and place.



One-Year accelerated students with excellent research accomplishment who enter September

<First-Year>

Mid-September Academic Guidance and Entrance Ceremony

Late September Announcement of a supervisor and an advisor.
Submit a Notification of Supervisor Assignment form to Academic Affairs
Office*

Late June Submit a master’s thesis

Early-Mid July Thesis Final (Oral) Examination

Mid July <Referred Thesis> If a master’s thesis is “referred,” a revised master’s thesis
must be submitted.

Mid-late July Thesis Final (Oral) Re-examination for a referred master’s thesis

Early August Submit the final version of a master’s thesis

Early September Announcement of Final Decision for Graduation

Mid-September Graduation Ceremony and Conferment of Master’s Degree

*Both supervisor and advisor will be selected based on the research proposal and interview at the time
of entrance examination. Students have to submit Thesis Supervisor Assignment form at predefined
date and place.

2.2. Revised curriculum
For See “Course list”.

2.3. Credits

A credit is a numerical unit representing a required amount of study. A number of credits awarded for
a course differs according to educational effects of the course and its required study time. The number
of credits awarded for courses in the Master of Public Management and Administration is as follows:

Course Type and Number of Credits Awarded:
-Courses offered once a week per semester: 2 credits
-Courses offered twice a week per half semester: 2 credits

2.4. Number of credits required for graduation
Students are required to earn 30 or more credits in order to successfully complete the Master of Public
Management and Administration Course.

Category Required number of credits
Elective Required Courses 4
Elective Courses 1 10
Elective Courses 2 16 (or more)
Total 30 (or more)

Credits earned from any courses designated as optional cannot be counted in the credit requirement
for the degree.

2.5. Type of course & registration procedures
Elective Required courses:

Course name Credits | Year | Semester | Registration
Master’s Thesis Supervision 1 2 1 Fall
Master’s Thesis Supervision 2 2 1 Spring | Automatically
Master’s Thesis Supervision 3 2 2 Fall registered
Master’s Thesis Supervision 4 2 2 Spring

If students earned more than four credits in the Elective Required Courses, credits over four will be
counted as Elective Courses 2.

Elective Courses 1 and Elective Courses 2:

Students are required to obtain 10 credits from Elective Courses 1 in the course list. If more than 10
credits are earned from this category, then those credits greater than 10 will be counted as Elective
Courses 2.

Students are required to obtain at least 16 credits from the Elective Courses 2 in the MPMA course
list.

If approved, a maximum of 10 credits earned at graduate schools of other universities prior to
enrollment to the MPMA Course may be transferred to Elective Courses 1 or Elective Courses 2.
Course registration for courses offered in the fall semester, including intensive fall semester 1 and fall
semester 2 courses, must be done during the September registration period. Course registration for
courses offered in the spring semester, including intensive spring semester 1 and spring semester 2



courses, must be done during the April registration period.

2.6. Retaking
It is not permitted to register for a course which students have already successfully completed and
been awarded credits for. This excludes the following two courses.
* Special Topics in MPMA
If the instructor is different, repeated registration is exceptionally permitted and counted in the
credits required for the degree.
* Advanced Seminar
Repeated registration is exceptionally permitted and counted in optional subjects.

2.7. Credit Approval
If approved, a maximum of 10 credits earned at graduate schools of other universities prior to
enrollment to the MPMA Course may be counted as Elective Courses 1 or Elective Courses 2.

As to the procedure for credit transfer, students should refer to I1I-3. Credit Transfer of the College of
Business/Graduate School of Business Course Guidebook and consult with the MPMA office since
the procedure is the same as in colleges (undergraduate).

Application period Announcement of results
Mid-September Late September
For details regarding the maximum number of credits that may be transferred, refer to the Article 15
of Chapter 2 and Article 28 of Chapter 5 of the Rikkyo University Graduate School Regulations.

Students from the Double-Degree Programs of overseas partner universities may transfer 10 credits
earned at the partner university as “MPMA Exchange Program” in the Elective Courses 1.

2.8 Courses offered at other courses, programs, graduate schools and colleges
Students may register for courses offered at other courses, programs, graduate schools and colleges
within Rikkyo University.

Courses Max. number of credits to Category in MPMA
be transferred
MIB Course *1 No limit Elective Courses 2
Courses taken at master’s
programs of other universities A maximum of 10 credits Elective Courses 1 or
prior to enrollment at Rikkyo Elective Courses 2

University *2

(Within Rikkyo University)
Courses offered at other
colleges, programs of other
graduate schools and Rikkyo
Institute for Peace and
Community Studies *3,
specialized subjects of the
College of Business

Optional subjects (not
counted toward graduation
requirements)

*1: Students who wish to take courses offered by the Master of International Business (MIB)
Course must get permission from a supervisor. Credits earned can be counted as Elective
Courses 2 toward graduation requirements.

*2: Refer to 2.7. Transferring credits
D In order to transfer credits earned prior to enrollment at Rikkyo University, students must
satisfy the following two conditions:
- Get an approval from a supervisor
- Submit a credit transfer application form during the designated period and get an
approval for courses taken prior to enrollment at Rikkyo University.
@ Students wishing to take courses offered by other programs, graduate schools and
colleges within Rikkyo University must get an approval in advance.
*3: Refer to page 148,178 of the MIB Program’s Course Guidebook of the College of Business
and the Graduate School of Business.



3. Course Registration

3.1. Course registration

Course registration is a procedure whereby students apply to take a course. Course registration is done
using the online registration system on the Academic Affairs Office’s website (accessible at
https://r.rikkyo.ac.jp/). There are two registration periods per year, in September and April. Students
may not attend a course for which they have not registered.

3.1.1. Fall semester registration

During the official registration period for the fall semester, students are required to register for fall
semester courses, including intensive fall semester 1 and fall semester 2 courses, through so-called
course-code registration.

Students must complete a course registration procedure even if they do not intend to take any courses
during the fall semester.

Students do not need to register for the “Master’s Thesis Supervision” courses because registration of
these courses will be done by the university. However, students must confirm whether these courses
are properly listed through the online Course Registration Status screen.

3.1.2. Spring semester registration

During the official registration period for the spring semester, students are required to register for
spring semester courses, including intensive spring semester 1 and spring semester 2 courses, through
the course-code registration.

Students must complete a course registration procedure even if they do not intend to take any courses
during the spring semester.

Students do not need to register for the “Master’s Thesis Supervision” courses because registration of
these courses will be done by the university. However, students must confirm whether these courses
are properly listed through the online Course Registration Status screen.

3.1.3. Others
Course registration for non-course-code registration courses in the University-wide
curriculum/specialized subjects must be done according to each Course Guidebook.

3.2. Registration for courses of other programs, graduate schools and colleges within Rikkyo
University

For registration for College of Business courses, refer to the course registration procedure set by the
College of Business.

If students wish to register for courses in other programs, Graduate schools or Colleges within Rikkyo
University, please confirm whether registration is allowed by referring to the List of Courses
Unavailable to Students from Other Colleges and Graduate Schools available. For the syllabus of
courses offered at other programs, graduate schools or colleges, see the Syllabus and Class Schedule
Search System. Note that some courses offered by the Graduate School of Business are cross-listed
with other Graduate Schools. Students may not register for courses of other graduate schools marked
as “the same course” in the course list.

Registration for those courses for which students register through the course-code registration will
be finalized upon approval from the applicable graduate schools or colleges. No registration
procedures are required once the registration.

In the case where a course registration is rejected, the time period for the course in the student’s
timetable will be blank. However, the student may not newly register for another course to fill the
blank.

The Graduate School of Business will obtain approval collectively; thus students do not need to
petition for applicable Graduate Schools or Colleges individually. Permission is not required to
register for courses offered at the RIPCS Programs.

3.3. Course registration period

The September registration period can only be used for courses held in the fall semester
(include fall 1st semester and fall 2nd semester).

Applications to register for courses held for either the spring semester (include spring 1st semester
and spring 2nd semester) must be lodged during the April registration period.



Check R Guide or online registration system(https:/r.rikkyo.ac.jp/) for schedule and system
operation time.

*If students are unable to register for courses by the deadline due to illness or any other unavoidable
reasons, they must consult with the Academic Affairs Office before the deadline. If students have
questions, they must consult with and follow the instruction by the Academic Affairs Office in advance.

3.4. Confirmation of course registration

Students must confirm if their course registrations have properly been completed. Please refer to page
156 of the MIB Program’s Course Guidebook of the College of Business and the Graduate School of
Business.

3.5. Correction of course registration
Refer to page 160 of the MIB’s Program’s Course Guidebook of the College of Business and the
Graduate School of Business.

Students can correct the registration of courses only when the registration is made through the course-
code registration. Students can also add new courses. Check the information on the Course
Registration Status Screen. If any corrections are required, follow the procedure of the course
registration system (i.e., the course-code registration) within the course registration correction period.
The registration of courses indicated as error is invalid (except for the “over the maximum limit ~ ”
erTor).

Conduct the course code registration from the top page of the online course registration system
(https://r.rikkyo.ac.jp)

Check R Guide or online registration system (https:/r.rikkyo.ac.jp/) for Course Registration
Correction Period schedule and system operation time.

* In principle, corrections cannot be accepted outside of the course registration correction period. If
students are unable to carry out the correction procedure in the period, they must contact the Academic
Affairs Office beforehand for instructions.

Notes on corrections
a) Find out the cause of the registration error of courses in the error list on the Course Registration
Status Screen, and deal with the error. See the MIB Course Guidebook supplement for how
to deal with errors.
b) Complete error-free registration within the course registration correction period (Special
Measures). Students can check and correct registered courses as often as they like during the
course registration correction period (Special Measures).

3.6. Confirmation of the correction of course registration

As to the correction of course registration through the course-code registration and the confirmation
of the correction of course registration, please refer to page 162 of the MIB Program’s Course
Guidebook of the College of Business and the Graduate School of Business for details.

3.7. Submission deadline

If students have any queries about their course registrations, submit them to Ikebukuro Campus
Academic Affairs Office by the deadline. However, students cannot add new courses or remove
courses.

Confirm the registration schedule through R Guide or online registration system

(https://r.rikkyo.ac.jp/).

When students want to raise any queries, bring the following two items.
(1) A printout of the course registration status screen
(2) A printout of the course registration reference screen

3.8. Regarding invalid registration

If you fail to check the intended courses in the Course Registration Status Screen and the courses are
not properly reregistered, the courses are invalid, and you cannot take those courses in the current year.
Consequently, these courses are invalidated even if you attend classes and take the exams.



4. Office Hours

Full-time faculty members maintain weekly consultation hours (office hours) during each semester.
Please enquire at the MPMA office regarding the schedule and location of respective faculty members.

5. Master’s Thesis Supervision and Submitting a Thesis Supervisor Assigcnment Form

5.1. Thesis supervision

Based on the research proposals that students submitted as part of the application documents, the
Graduate School of Business will select a supervisor and an advisor before the enrollment and inform
students accordingly.

5.2. Submission of Thesis Supervisor Assignment form
After getting approval from a supervisor, students must submit a Thesis Supervisor Assignment form
to the Academic Affairs Office. Check R Guide for Submission dates.

Time of .. ..
Submission dates Place of submission
enrollment
Students . .
. - The assignment form must be submitted
entering in Late September . o
online. Details will be announced later.

September

Those September entrants who take a leave of absence in the fall semester but will be re-enrolled in
the spring semester should submit the Thesis Supervisor Assignment form to the Academic Affairs
Office before the start of the course-code registration period of the spring semester.

5.3. Changing supervisor

Change of a supervisor and/or an advisor is not permitted in principle. However, the change of a
supervisor and/or an advisor may be approved if such change is determined necessary by both the
supervisor and the Dean of Graduate School of Business. Request for the change of a supervisor and/or
an advisor must be submitted to the Academic Affairs Office by the end of March or September.

6. Master’s Thesis

6.1. Requirements for the submission of a master’s thesis

Those students who have been enrolled in the master’s course for two years or more and who have
fulfilled credit requirements for graduation or who are in their fourth semester or beyond and are
expected to fulfill credit requirements for graduation may submit a master’s thesis.

When those students who are enrolled in the master’s course for three years or more (or five semesters
or more) and plan to submit a master’s thesis, refer to the Article 2-2 of the Thesis Examination Fee
Guideline.

Those students who have attained excellent academic achievements as specified in the Article 5 of the
University’s Academic Regulations may submit a master’s thesis in their second semester. Those
students must also satisfy the requirements for accelerated graduation.

6.2. Submitting a master’s thesis

Period of submission:

Check R Guide for submission dates.

<Fall Semester> Early-December

<Spring Semester> Late-June

* For any reasons, a master’s thesis will not be accepted after the designated period of submission.
The way to submit a master’s thesis will be announced on the bulletin board around November
for the fall semester and around June for the spring semester.

6.3. Format of thesis to be submitted
A master’s thesis as well as an abstract must be written in English.
Submit in the indicated submission method and file format.

Format

A4 size.

Master’s Thesis Approximately 40 to 50 pages including tables and
figures etc.




A4 size.

Abstract Approximately one-page long.

6.4. Format

Main text:

(1) A thesis must be typewritten using the Times New Roman 12-point font (in principle) on A4 size
in double spacing.

(2) The length of a thesis should be approximately between 40 and 50 pages including tables and
figures, etc.

(3) The details will be specified separately. Please consult with the supervisor when questions arise.

Cover page:

The cover page must contain the year of expected graduation, the title of the thesis, the name of

university, the name of the graduate course, student ID number, student name, the supervisor and the

advisor. The details will be specified separately.

6.5. Notes on the submission of a master’s thesis

The submission deadline must strictly be met because a master’s thesis will not be accepted after the
deadline. When submitting a thesis, be sure to submit it in plenty of time. Attempting to submit
your documents after the submission period due to communication issues (such as
being unable to connect to the Internet) or problems with equipment (such as slow
processing speeds) will not be permitted. As such, ensure you have sufficient time to
submit your documents. However, on the day of the deadline, if you are unable to
submit the report, academic paper, etc., by the deadline due to unforeseen or
unavoidable circumstances, contact the Academic Affairs Office of your campus before
the deadline and follow their instructions. Unforeseen or unavoidable circumstances
include accidents, etc.

*Note that these unforeseen or unavoidable circumstances do not include the
malfunction of devices or equipment (such as a PC), communication issues, loss of data,
etc.

* Even if you are unable to come to school, submission can be carried out from home,
etc., so no alternative measures will be allowed. Make sure to submit your master’s
thesis within the submission period.

6.6. Thesis final (oral) examination

(1) Thesis final (oral) examination for a student will be conducted by the Thesis Examination
Committee which consists of the supervisor and two other faculty members.

(2) Thesis final (oral) examination will be conducted in early to mid-July for the spring semester and
mid-December for the fall semester. Exact dates will be announced in mid-June for the spring
semester and late November for the fall semester on the bulletin board of the Graduate School
of Business.

If a master’s thesis is “referred,” a student must revise and re-submit the thesis according to the
instruction of the chair of the Thesis Examination Committee. The committee makes a final decision
(“accept “or “reject”) through the process towards the final thesis submission.

6.7. Submission of the final version of a thesis

If instructed by the Thesis Examination Committee to modify or revise the thesis, one original copy
of the final version must be submitted.

Submit in the indicated submission method and file format.

Format
Master’s A4 size.
Thesis Approximately 40 to 50 pages including tables and figures etc.

Date and place of submission:

<Fall Semester> Mid-January

<Spring Semester> Early August

Details will be provided separately. Before submitting, obtain the approval of your supervisor.




6.8. Schedule for students expected to graduate beyond 4" semester

Students who start a master’s program usually graduate at the end of the 4" semester. However, those
students expected to graduate beyond the 4™ semester may submit a thesis according to the fall
semester schedule.

Students must follow the instruction regarding preparation of a thesis according to the instruction of
spring semester.

6.9 Others
Master's thesis's course numbering is MIB6031.



7. Examinations for Courses

7.1. Examinations
Examinations are held at the end of the fall and spring semesters.

7.2. Announcement of examinations
Schedules for individual examinations are announced on the examination noticeboard. Check R Guide
Announcement Schedule.

7.3. Examination format
An examination is conducted using a written, oral, report-based format, or a combination of these
examination formats. In some courses, grading may be based on regular performances within classes.

7.4. Eligibility for examinations
Only students correctly registered for a course may take an examination for the respective course.

7.5. Disqualification:

Any of the following conditions will disqualify a student from an examination and lead to the

invalidation of any test papers they may submit:

(1) Failure to present student’s ID card or temporary student’s ID card at the examination.

(2) Being under “suspension of student status” (suspension as a result of violation of university
regulations) or “leave of absence” at the time of the examination.

(3) Determined by the course instructor to be disqualified for inadequate class attendance or other
reasons.

(4) Participating in overseas exchange program.

Please refer to page 164 of the MIB Program’s Course Guidebook of the College of Business and the
Graduate School of Business for details including eligibility of examination, disqualification, and
disqualification due to suspension of attendance.

7.6. Notes on written examinations

Students taking a written examination during the regular examination period are required to enter the
examination room 10 minutes prior to the examination commencement time. In the case of a written
examination held in the final class of the course, students are required to enter the examination room
by the start time of the class.

A student who arrives within 15 minutes after the commencement of the examination time period may
be allowed to take the examination upon the approval by the examination proctor.

A student who arrives between 15 and 30 minutes after the commencement of the examination time
period due to disruptions in public transport services may be allowed to take the examination if student
can present a certificate of delay issued by the relevant public transport authority. Students who are
unable to submit the certificate directly to the proctor must submit the certificate at a later date
according to the instructions of the proctor.

In the event that a student expects to be late for the examination due to a significant traffic delay,
accident, or any other unavoidable events, the student should contact the Academic Affairs Office
immediately to receive instructions.

Students may not leave the examination room during the first 30 or last 10 minutes of the examination
period.

7.7. Notes on report examinations
Reports must be submitted at the designated location by the given deadline. Late submissions will not
be accepted for any reasons.



8. Grades

8.1. Grading for courses

(1) Course performance is evaluated on a 100-point scale. A score of 60 points or higher is a passing
grade and a score of 59 or below is a failure. Course grade cannot be canceled after completing
the course and obtaining credit(s) from the course. The grading system is as follows:

Grade Grade shown on transcript
Passing S (100-90 points) S
A (89-80 points) A
B (79-70 points) B
C (69-60 points) C
Failure D (59-0 points) Not shown
Absent Not shown

There are some courses whose grades are shown as follows:

Grade Grade shown on transcript
Passing P
Failure Not Shown
Transferred from other institutions G

(2) Designated number of credits will be awarded to the courses successfully completed.

(3) A “pass (or P on transcript)” or “fail (or H on transcript)” will be awarded to the “Guidance in
Preparing a Master’s Thesis” courses. A “pass” in the “Guidance in Preparing a Master’s Thesis”
courses carries credits but does not carry any numerical values.

(4) A “pass (or P on transcript)” or “fail (or H on transcript)” will be awarded to a master’s thesis and
thesis final (oral) examination. A student will be notified by the Graduate School of Business if
his/her master’s thesis is evaluated as “Pass with distinction.”

(5) Courses transferred through the credit transfer system will be shown as “G.”

(6) Notification of grades

Grades of courses for the fall semester and full year courses are announced on Mid-March and
Late March. Grades of courses for students who are expected to graduate at the end of that
academic year will be announced on Late February.
Grades of courses for the spring semester courses are announced on Early September.

(7) Request for a check of a performance evaluation
For details, please refer to page 168 of the Study Guide of the College of Business/Graduate
School of Business. If students have an adequate reason to consider that they get a wrong grade
from a course, they may appeal to the instructor of the course to confirm whether the grade is
correct (this is not for requesting revision of the grade). When applying for verification, write
down the reason in detail on the Performance Evaluation Checking Request Forms and submit it
to the Academic Affairs Office within the designated period. Students expected to graduate must
follow the same procedures as for undergraduate students expected to graduate at the end of that
academic year. (For those expected to graduate earlier through Accelerated Graduation must be at
least in the second semester.)

* Performance Evaluation Checking Request Forms are available at the Academic Affairs office.

9. Notes on the Completion of the Graduate Course

9.1. Completion date
Completion date is September 19 of the respective academic year for September entrants.

9.2. Announcement on the successful completion of the graduate course

Announcement of the successful completion of the Master’s course will be made through the Results
Reference System (URL: https://r. rikkyo.ac.jp/) on Early September. Details such as the schedule of
the announcement are checked through the Results Reference System. Inquiries by telephone or e-
mail are not accepted.

9.3. Extended-Term Completion

“Extended-Term Completion” is a system in which students are able to successfully complete the
graduate course on the special completion date during the academic year, provided that they have
satisfied the following six conditions and they have successfully completed all the requirements in
their graduate course.



The special completion date for September entrants is March 31 of the academic year.

(Application Conditions for the Extended-term Completion)

1. Application is made with joint signatures from the applicant and guarantor, on the prescribed form
(Extended-term Completion Application), during the prescribed application period.

2. That it is a Graduate School Master’s Degree Course or Master’s Program leading to a Graduate
School Doctoral Degree Course.

3. That the student is enrolled in courses subsequent to the first four semesters *1 during the
application period. Two semesters are sufficient, however, for students eligible for the Advanced
Entry Program at the Graduate School of Economics, Law and Politics, Tourism, Community and
Human Services, Contemporary Psychology, Graduate School of Sport and Wellness, five-
year integrated program International Double Degree (IDD) Program at the Graduate School of
Business, Five-Year-Integrated Program or for the Williams Course at the Graduate School of
Christian Studies.

4. Students who complete or are expected to complete the requirements for their graduate courses in
that semester.

5. Students who are currently enrolled *2

6. That the full amount or scheduled payment 1 *4 for “Academic fees *3 and other payments” are

paid.

Exercise caution, because this request cannot be withdrawn, as a rule. The “Academic fees*4 and
other payments” when a Extended-term Completion Application has been filed and approved is
taken as one half the amount of Academic fees *4 and other payments.

*1: Periods of leave of absence from school are not included in the school semesters or school years.

*2: Students who are not in a period of leave of absence or suspension from school.

*3: Academic fees is regarded as tuition (including enrollment fees), educational enhancement fees,
as well as the costs for experiments and practical training.

*4: If you lack the amount required as a condition for the tuition payment in the Extended-term
Completion the application, the Extended-term Completion application will not be processed.

The details for the application for Special Completion will be announced in the Course Guidebook.

9.4. Distribution of Extended-term Completion Application
Distribution Period

See R Guide for the details.

Distribution Contact

Ikebukuro Campus Academic Affairs Office

9.5. Extended-term Completion Application Period, Announcement of Approved Applicants,
Graduation Ceremony

Application Period

See R Guide for the details.

* Please note that applications are absolutely not accepted outside of the application period.

Application offices
Ikebukuro Campus Academic Affairs Office
Announcement of approved applicants

See R Guide for the details. Announced through the Results Reference System
(URL:https://r.rikkyo.ac.jp/)

Check details such as the schedule of announcements and the like through the Results Reference
System.

Graduation Ceremony

See R Guide for the details. Schedule will be announced on the Results Reference System on the

date when approvals are announced.

9.6. Accelerated graduation
In accordance with the Article 5 of the Graduate School Regulations, students who have demonstrated



excellent academic achievements may complete their graduate course and be awarded a Master’s
degree without having been enrolled for the required number of semesters.

Accelerated graduation requirements

In principle, students in the Master of Public Management and Administration Course need to be
enrolled in the Course for four semesters and more. But under the Article 5 of the Graduate School
Regulations Accelerated, students who satisfy the following conditions are allowed to graduate earlier.

1. Double-degree students from affiliated universities who are admitted to the Master of Public
Management and Administration Course of the Master of International Business Program in the
Graduate School of Business Double-degree students.

Students who have demonstrated excellent academic achievements.

3. Students who have submitted an excellent master’s thesis.

no

10. Maximum Possible Period of Attendance, Leave of Absence and Withdrawal

Students may attend a master’s degree program or course for a maximum of four years. Time spent on
official leave of absence is not counted towards this four-year period. Please enquire at the MPMA
office or Academic Affairs Office regarding regulations concerning applications for official leave of
absence and withdrawal.




Course
Code

Graduate School of Business Master’'s Degree Course in Public Management and Administration Course List

AY 2025 Fall and AY 2026 Spring

Course Name

Elective Required Courses (4 credits)

Instructor

Credits

Semester

Year

Course
Number

Notes

Elective Courses 2 (16 Credits and over required)

Public Management

KTO001 ) . Lim, Seunghoo

Master’'s Thesis Supervision 1 2 Fall 1 MIB6011
KT002 Kataoka, Mitsuhiko
KTO051 i . Lim, Seunghoo )

Master’'s Thesis Supervision 2 2 Spring 1 MIB6011
KT052 Kataoka, Mitsuhiko
KT101 ) o Lim, Seunghoo

Master’'s Thesis Supervision 3 2 Fall 2 MIB6011
KT102 Kataoka, Mitsuhiko
KT151 i . Lim, Seunghoo .

Master’'s Thesis Supervision 4 2 Spring 2 MIB6011
KT152 Kataoka, Mitsuhiko

Elective Courses 1 (10 Credits and over required)

KT201 |Research Methodology Yamada, Kyohei 2 Spring 1-2 MIB6211
KT211 |Applied Microeconomics Lin, Ching—Yang 2 Fall 2 12 MIB6211
KT221 |Statistics for Economics and Management Kataoka, Mitsuhiko 2 Fall 1-2 MIB6211
KT231 |Applied Econometrics Jinnai, Yusuke 2 Spring 1-2 MIB6211
KT241 |Mathematics for Economics and Management Kakinaka, Makoto 2 Fall 1 1-2 MIB6211
KT251 |Public Administration Yamada, Kyohei 2 Fall 1-2 MIB6211
KT261 |Public Management Nakajima,Manabu 2 Spring 1-2 MIB6211
KT271 |Public Finance and Budgeting Lim, Seunghoo 2 Fall 1-2 MIB6211

KT311 |Project Cycle Management Matsumoto/KonFujita 2 Spring 1 1-2 MIB6211 |Intensive course
KT321 |Public Private Partnership Arakawa, Jun 2 Spring 2 1-2 MIB6211
KT331 |Local Government and Public Services Yamada, Kyohei 2 Spring 1-2 MIB6211
KT341 |Public Policy Lim, Seunghoo 2 Spring 1-2 MIB6211
KT361 |Public Policy Development in Asia Lim, Seunghoo 2 Spring 1 1-2 MIB6211
KT302 |Environmental Policy and Disaster Management Lim, Seunghoo 2 Spring 2 1-2 MIB6211
KT411 |Development Planning and Policy Evaluation Kataoka, Mitsuhiko 2 Spring 1 1-2 MIB6211
KT431 [Natural Resource Management and Environmental Policy Kotani, Koji 2 Fall 1-2 MIB6211 |Intensive course
Business
KT371 |Human Resource Management Jung, Jiwon Fall 1- MIB6211
KT391 |Financial Accounting and Reporting TBA TBA 1-2 MIB6211
Economics
KT421 |Agricultural Economics and Policy Analysis Kotani, Koji 2 Spring 2 1-2 MIB6211 |Intensive course
KT441 [International Finance Kakinaka, Makoto 2 Spring 1 1-2 MIB6211
KT451 |Urban and Regional Economics Kataoka, Mitsuhiko 2 Fall 1-2 MIB6211
KT461 |Japanese Economy Kataoka, Mitsuhiko 2 Spring 1-2 MIB6211
KT471 |Development Economics Kataoka, Mitsuhiko 2 Spring 1-2 MIB6211
KT481 |Asian Economic Development Abe,Ryuichiro 2 Fall 1-2 MIB6211
KT491 |Applied Macroeconomics TBA 2 TBA 1-2 MIB6211
KT501 |Cross Section and Panel Data Analysis Wong, Chun Yee 2 Fall 1-2 MIB6211
Special topics
KT511 |Special Topics in MPMA TBA 2 TBA 1-2 MIB6211
KT512 |Special Topics in MPMA TBA 2 TBA 1-2 MIB6211
Optional Courses
KT601 |Advanced Seminarl Kakinaka, Makoto 2 Fall 1-2 MIB6211
KT611 |Advanced Seminar2 Kakinaka, Makoto 2 Spring 1-2 MIB6211
KT621 |Advanced Seminar3 Kotani, Koji 2 Fall 1-2 MIB6211
KT631 [Advanced Seminar4 Kotani, Koji 2 Spring 1-2 MIB6211 |Other
KT641 [Advanced Seminar5 Yamada, Kyohei 2 Fall 1:2 | MIB6211 |Registration
KT651 |Advanced Seminar6 Yamada, Kyohei 2 Spring 1-2 MIB6211
KT661 [Advanced Seminar7 TBA 2 Fall 1-2 MIB6211
KT671 |Advanced Seminar8 TBA 2 Spring 1-2 MIB6211
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